i
ADVERTISEMENT &
LOOSE INSERT SPECS
+ FILE TRANSFER INSTRUCTIONS

Sizes

Full page type area 266 x 178 mm 10.472 x 7.008 inches
Full page trim size 297 x 210 mm 11.693 x 8.268 inches
Full page bleed size 303 x 216 mm 11.929 x 8.504 inches
DPS type area 266 x 380 mm 10.472 x 14.961 inches
DPS trim size 297 x 420 mm 11.693 x 16.535 inches
DPS bleed size 303 x 426 mm 11.929 x 16.772 inches
Half Page Horizontal 131 x 178 mm 5.157 x 7.008 inches
Half Page Vertical 266 x 86 mm 10.472 x 3.386 inches
Quarter Page Horizontal 65x 178 mm  2.559 x 7.008 inches
Quarter Page Vertical 131 x86 mm  5.157 x 3.386 inches

Column Width - type area only
1 =45mm 2 = 86mm 3=131Tmm 4 =178mm
1=1.772 inches 2 =3.386 inches 4 =5.517 inches 4 = 7.008 inches

NB: Where a dps or half dps bleeds across the gutter we recommend that no live matter should
appear within 3mm either side of the centre to avoid loss of text

Deadline
To be advised for each issue
Formats

Hi res PDF / hi res EPS (300 dpi) - all fonts & pics embedded

All files must be compatible with Quark 4, 5 or 6 running on applemac

All fonts and pictures, which must be CMYK (not RGB) must be included

Jpegs must be clearly marked (including eps encoded as jpeg)

(please note that special Pantone colours must be matched out of four colour process)

NB: Trapping, Overprint and Knockout

FTBusiness will not alter the overprint and knockout settings on your document, beyond removing any white
overprint.If inappropriate overprint is used in a document (eg a lighter colour set to overprint a darker colour),
FTBusiness will not be held responsible for incorrect printed results. The creator should apply any trapping
requirements if necessary, but must be aware of the various application software limitations. The printer will

not apply trapping.
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Transfer

Please see attached details for ISDN or FTP file transfer
Alternatively, if you are e-mailing your advert please send to denise.macklin@ft.com
and ensure that the file is no larger than 9MB as our system refuses larger files

Please fax a proof of the ad on + 44 (0) 20 7775 6508 or send a colour laser, CD Rom or
Zip Disk via post to:

Denise Macklin
Ads Production Dept
Financial Times Business
Number One Southwark Bridge
London SE1 9HL
England

Tel: + 44 (0) 207 775 6557
Fax: + 44 (0) 207 775 6508

LOOSE INSERTS

Delivery address, telephone number for booking in loose inserts, please
check insert spec attached for full instructions.

Please note, that unless you have a booking reference your inserts will be
turned away.

Polestar Colchester Bindery  Tel: 01206 849559

2 Wyncolls Road Contact: Keith Goymour
Severalls Business Park Delivery Times:
Colchester Mon 08:00 — Fri 17:00
Essex CO4 4HT Booking In Times:

09:00 — 17:00 (Mon. — Fri)
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2.LOOSE INSERTS

Our binding lines can only insert a certain number of loose inserts and subsequent additional inserts will
require hand insertion at extra cost and will necessitate extra production time. Prices for hand insertion are
available on application

The following applies to all loose inserts:-

a. All loose inserts should be at least 20mm smaller than the trim size of the magazine in both
dimensions A and B.

b. The minimum thickness of a single sheet loose insert should be no less than 130gsm.

C. It is not possible to machine insert a concertina folded insert.

d. All loose inserts of 4 pages or more are fed into the publication spine first.

e. The pagination of an individual loose insert should be no more than 32 page (Maximum grammage

for 32pp 1s 100gsm but higher grammages can be used on inserts with proportionately fewer pages)

f. The minimum size of a single loose insert should be 115mm and 70mm.
g. For small paginated publications, please refer to the relevant factory to agree on the number of inserts
to be incorporated. A
B

2.3  SADDLE-STITCHED BOUND-IN INSERTS AND BOUND OUTSERTS

Saddle stitched bound-in inserts and bound outserts should have a minimum of 4 pages to a maximum of
32 pages. All bound-in inserts and bound outserts over four pages must have a closed head or tail as appro-
priate to the way in which the publication in question is to be bound.

The standard formats for bound-in inserts and bound outserts are as follows:

a. Signatures with a high or low folio lap (gripper opening) a

maximum minimum

480mm 155mm
B 325mm 115mm B

\4

18mm 6mm

High folio Low folio
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Sending files to
FT Business

FT Business only accepts digital ad copy. We do not accept film.
Our preferred format is PDF, although we do also accept EPSs.

3. FTP. You can FTP copy to us Click here for more details

4. ISDN. If you would like to send to us via ISDN, you can send
directly to our Wam!Net server. This does not require any
additional software on your part — only a slightly different set-up
when entering our number into your ISDN. The advantage of this
method over direct ISDN is that your files will not get caught in a
queue at our end. Click here for more details

There are various ways of sending files to FT Business. Click on the
links below for a more detailed explanation of how each method
works. If you need further help, please call your FTB production
contact, who will be happy to talk you through the process.

1. If you are on the Wam!Net network, you can Wam!Net files to

us. Add FTBusiness to your Wam!Net address book through the
online Info Centre at http://ic.wamnet.com. If you are unsure of
how to request sending permissions, please contact your
Wam!Net rep.

. Disk. You can send CDs and Zip disks. Address it to your

production contact, at: Ads Production Department, Financial
Times Business, Tabernacle Court, 16-28 Tabernacle Street,
London EC2A 4DD.

2. Internet Gateway. You can send your advertising copy to FT
Business securely over the internet. All you need is a standard
Web browser, such as Internet Explorer. Broadband internet
access will make the process easier and quicker, although it is
possible with a basic 56k modem, particularly if the file size is
small. Click here for more details

WAM!NET - Connect. Share. Disf

Internet Gateway :
WAM?NET

1. Click on the web link, or go to Dt A Lab SpeC Book
https://gateway.wamnet.com, and you will be taken Linking to Internet Gatewa
through to our Internet Gateway, the easiest way to i G
get files to us.

Finding FTP difficult |

WAMINET® Internet Gateway is a
secure, tracked file transactions to|
Internet or WAMINET network. U
and the browser you use every day|
files to e-mail, FTP or WAMINET de:
security, tracking, workflow integra

Help and Information
Ask a question
Access our mailing lists

Login to Internet Gateway

@secure  Ustandare

Click on

Login 1o Internet Galewav .................................................... o

Connect to thousands of members
Internet Gateway comes in three s¢

2. You then need to enter the user name and password.
User name: ftbads
Password: adcopy
Then press continue

WAMINET® Internet Gateway

Back  Forward op  Refresh Home i AutoFill  Print  Mai

Ship Package

3. Click on Ship Package

Internet Gateway

WAM?NET

4. In Job Tickets, select

MACINTOSH USERS: Click here first
Please attach your file(s) here:*
[FTB_TestFile_PW.pdf

Change the pumber of attached files."
5.1n Cllent ID, type the advertiser name After you have selectéd your file(s), dlick the Submit Job button to

transmit your job.
In Job ID, type FAO and the name of the FT Business production rion

..-(Browse..)

Job ID:| -~

.............. * When selecting files for upload, change the File Types indicator to All Fles.
+ Changing the attachment count will clear any files you may have already attached.

+ Reviewing your Job Ticket will clear any files you may have already attached.

You will get a confirmation screen telling you that the job has gone

6. If you have more than one file to attach, click

Change the number of attached files.t
Type in the number of files you want to attach and press OK

If there are a lot of files to attach it is better
to stuff them using an application such as
WinZip, Ziplt or Stufflt. This creates one
package containing all the elements, that

8. You will be taken to the previous screen, but with additional Browse - )
can be sent as a single file.

fields to attach extra files.
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FTP - file transfer protocol

If you regularly send to FTBusiness, and have access to FTP software such as
Fetch or Smart, you can FTP files to us. The files are delivered to us via the
Internet, but FTP allows you to set up a ‘bookmark’ to make it even easier.

Make a new connection via your FTP software.

Host: ftp.wamgate.com
User ID: ftbads
Password: adcopy
Directory: Ship_Package

If you can’t select the directory, once you are connected, click into the

Ship_Package folder

You will then have 2 folders.
Double click into the
Address_Book folder as
highlighted on the right

Double click into the FTB
Studio (5488401) folder

This is the directory into which
you need to drop your files.
Either drag and drop the folder
of files into the area marked
red in the illustration on the
right, or click ‘Put File...’,
browse to the file and click
‘Open’.

Mew Connection...

Enter host name, userid, and password {or
choose from the shortcut menu):

Host: [ftp.wamgate.com |
User ID: [ftbads |
Password: [sesees |
Directory:  [Ship_Package |

Shortcuts: El

Cancel I

O ftp.wamgate.com
ship_Package v
Mame Size Date
[0 Address_Book - 18/11/03 | =
[ Hot_Falders - 18/11/03 Put File...
Get...
= ftp.wamgate.com
Address_Book +
5] Marne Size Date
[ FTE Studio(5428401) - 24711 /03]~
Get File...
O fip.wamgate.com
FTB Studio (5488401) v |
5] Mame Size Date
| [ PutFile...

Get File...

@ Automatic
2 Text

{l

) Binary
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ISDN Connect

Use your ISDN to send directly to our WamNet server, thus avoiding the
delays that can occur with point-to-point ISDN. You need no extra software.
Simply set up the address as described below and start sending

O=————————Addresshook——————— HIH =————————— Npw §Site
(rain z Server FTB ISPN SGFTBUSINESS

=¥ =
- - d General ISDN 4-Sight iP Uzers

New..  Edit.. Delete Send...

Destination Information Route

A sasaant ISDN Connectidestination ISDN: 03450800292

Site Hame: 5488401 |

Infarmation: || SDN Connect! Destination

— Default Client ID: |E-MAIL CONFIRMS DELIVERY

Entries: 5 Disk Space : -l %

1.In your ISDN address book, click on New.

Fill in the General and ISDN tabs as shown in the
illustrations on the right.

2. General
Site Name: 5488401
Information: ISDN Connect! Destination

Default Client ID: E-MAIL CONFIRMS DELIVERY
New Site
3. ISDN General \/ 1500\ 4-Sight iP %/ Users
ISDN Number: 08450800292
Security: Registered user 1SDM Number - [D8450800292 ] [ tere Humbers... |
Name: 08450800292-your ISDN Number (after the __ISDN Options
08450800292 put a dash then your ISDN Protoss!: (EEEETET <
number in full, including area code, leaving _ _
no spaces) speed: (64K [ 2]
Password: connect Waice Number |
Confirm: connect [C] Enable Dial Assist for this site

Dial Prewiew:

Once these fields are filled in, click OK. The new
address will then appear in your address book, and
you can begin sending.

__ Security

Connect As: () Guest
@ Reqistered User

Name: [08450800202-your ISDN Number |

We have three ISDN lines at FT Business. By using Password: | connect |
ISDN Connect, you will be sending to a central hub
(with an unlimited number of lines) from which the
files are forwarded to our Wam!Net server.

This method prevents bottlenecks on our ISDN lines, -

and ensures your copy arrives more quickly.

Confirm: |connect |
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